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ERASMUS+ STUDENT PLACEMENT OFFER

Please fill in all fields in English. 

	EMPLOYER INFORMATION 
(Information Organisation)

	NAME OF ORGANISATION/
ENTERPRISE
	Hellenische Gemeinde zu Berlin e.V. / Hellenic Community of Berlin 

	ADDRESS
	Mittelstraße 33

	POSTAL CODE
	12167

	CITY
	Berlin 

	COUNTRY
	Germany 

	TELEPHONE
	+49 (0) 30 7929587

	FAX
	

	E-MAIL

	info@gr-gemeinde.de

	WEBSITE
	http://www.gr-gemeinde.de/de/

	NUMBER OF EMPLOYEES
	1

	SHORT DESCRIPTION OF 
ORGANISATION/ ENTERPRISE
	Advisory Service for Greek speaking People in Berlin and Brandenburg, Greek Cultural Center, Support for German and Greek Administration 

	OTHER
	

	CONTACT DETAILS 

	CONTACT PERSON
	Christina Fronista, Projectcoordinator and 
Panagiotis Matlis, President of the Board

	DEPARTMENT/FUNCTION
	

	TELEPHONE
	+49 (0) 30 7929587

	FAX
	

	E-MAIL

	info@gr-gemeinde.de

	OTHER
	

	PLACEMENT INFORMATION

	INTERNSHIP TITLE
	Office Management, Advisory service and Support for cultural events 

	DEPARTMENT/FUNCTION
	Office of the Hellenic Community and Greek Cultural Center 

	DESCRIPTION OF ACTIVITIES
	Office Management, social media and press; advisory service for Greek speaking people in frames of administration; translations; website support; support for info- and cultural events. 

	DURATION
	3 to 6 months, negotiable 

	WORKING HOURS PER WEEK – FULL TIME
	35-40 hours per week 

	CITY
	Berlin 

	ACCOMODATION
	No 

	HELP WITH FINDING ACCOMODATION
	No 

	PAYMENT OR OTHER 
BENEFITS
	No 

	OTHER 
	

	REQUIREMENTS 

	ORAL AND WRITTEN LANGUAGE SKILLS
	Greek and German Language skills, B2 or C1

	COMPUTER SKILLS
	MS Office, Internet, social media and wordpress

	OTHER
	

	OTHER

	DOCUMENTS TO BE SUBMITTED
	CV, proof of studies, certificate of language skills 

	APPLICATION DEADLINE
	Open 
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